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This Section has been replaced by CN 245: Chapter 3 Paternity, Section 3.030 
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This Section has been replaced by CN 245: Chapter 3 Paternity, Section 3.035 
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Section 3.045 has moved to Section 6.080

3.050 Serving a Notice to Establish Support Based on a Paternity Affidavit    

Section 3.050 has moved to Section 6.075

3.055 Establishing Paternity When the Alleged Father is the Custodial Parent

This Section has been replaced by CN 245: Chapter 3 Paternity, Section 3.045 

What if an alleged father is the custodian?

What do I do when the Prosecutor/AAG returns the case? 

3.065 Timely Requests for Paternity Tests   
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What is a timely request for a paternity test?

What do I do if the NCP or CP makes a timely request for paternity testing?

What if the mother will not cooperate in paternity testing?

3.070 Timely Paternity Test Results

This Section has been replaced by CN 245: Chapter 3 Paternity, Section 3.050 
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When do I begin collections if the NCP does not to the 18-453?

What if paternity tests show the NCP is not the father?
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3.075 DCS Receives a Timely Objection to a Support Amount   Note: This Section will be moving to Chapter 7

What if the NCP or CP objects to the support amount?

When is a request for hearing timely?

3.080 Timely Request for Paternity Establishment in Superior Court   Note: This Section will be moving to 
Chapter 7

What if the NCP wants the court to establish paternity?

Who gets the case?

3.085 Updating the Case with Any Order that Established Paternity or Support

This Section has been replaced by CN 245: Chapter 3 Paternity, Section 3.055 

What actions do I take prior to posting an administrative order to SEMS?

How do I post the resulting administrative order to SEMS?

How will the paternity coding on BC and the child's BI appear when the administrative order is correctly posted?

What actions do I take prior to posting a paternity court order to SEMS?

How do I post the resulting paternity court order to SEMS?
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What other actions do I take?

3.090 Late Objections to an Administrative Order   Note: This Section will move to revised Chapter 7 when 
completed.

What about a late objection?

What if the NCP makes a late request for paternity tests?

3.095 Late Paternity Test Results

This Section has been replaced by CN 245: Chapter 3 Paternity, Section 3.060 
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What do I do when the test results of a late request for paternity testing shows the NCP is the father?

What do I do when the test results of a late request for paternity excludes the NCP?

3.100 Prosecutor/AAG Procedures

This Section has been replaced by CN 245: Chapter 3 Paternity, Section 3.065 

How does the Prosecuting Attorney receive a paternity referral?

What should the Prosecutor/AAG do with a paternity referral?

When does the Prosecutor/AAG transfer a paternity referral back to DCS?

3.105 Rescinding and Challenging Acknowledgments of Paternity

This Section has been replaced by CN 245: Chapter 3 Paternity, Section 3.070 

How can a person who signed an acknowledgment or a denial of paternity rescind the document?

How does a person who has signed an acknowledgment or a denial of paternity challenge the acknowledgment?

How can a person find out the date when the Department of Health Center for Health Statistics (DOH/CHS) filed the 
acknowledgment?

If a person is successful in a petition to rescind or challenge an acknowledgment, what is the effect on the 
acknowledgment?

What do I do if I receive a court order that disestablishes paternity, or voids an acknowledgement of paternity?

 
 
 
Revised April 4, 2005 
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Chapter 3: Paternity 
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.000 

 
Section 3.000: Determining Whether Paternity Must Be Established by the Prosecutor/AAG
This section describes how to identify whether paternity is at issue in cases when a child was born out-
of-wedlock, not born out-of-wedlock, or adopted.

Contents

Laws 42 USC 666(a)(5)(C) Voluntary paternity acknowledgment 
45 CFR 302.70 Required state laws 
RCW 26.26.011 Definitions of presumed, adjudicated, and acknowledged 
father 
RCW 26.26.101 Establishment of parent-child relationship 
RCW 26.26.116 Presumption of paternity in context of marriage 
RCW 26.26.530 Time limit to bring paternity action for child having 
presumed father 

Policy When a child is born out-of-wedlock, ensure that paternity codes are 
accurate.  
Regardless of who has custody, attempt to establish paternity when: 

1.  The child is born out-of-wedlock, and 
2.  Paternity is at issue, and 
3.  The child is less than 18 years old. 

Attempt to establish paternity when there is no presumed, adjudicated or 
acknowledged father.

You may establish paternity for a child with a presumed father, as long as there is no 
acknowledged or adjudicated father.

You may establish support administratively for a child with a presumed, adjudicated or 
acknowledged father. 

Procedure Review incoming referral to see if paternity is at issue.

Visual Aids Chart - Administrative Notices/Orders and Paternity Coding  
Chart - Time Frames for Paternity Actions 
Chart - When to Refer Cases to the Prosecutor/Assistant Attorney General 
(AAG) for Paternity Establishment 
DSHS 22-586 - Establish Paternity for Your Child's Sake What Every Parent 
Should Know 

http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03 (8 of 73)11/6/2006 1:38:59 PM



http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03

Automated Actions BC coding determines BI coding which determines Paternity Establishment 
Percentage (PEP).

SEMS Screens BC, BI, CC, OR

Forms Used 09-710 

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also Paternity Coordinator List 
6.085 Establishing support administratively 
13.005 Regional tribal liaisons 
15.010 Using two-state process to establish paternity 
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Procedures

1.  How do I know paternity is at issue for a child born out-of-wedlock?

1.  The mother and noncustodial parent (NCP) were not married to each other at the time the child was 
born and there is neither an order of paternity nor an acknowledgment of paternity for the child. 

2.  The child was born before the mother's marriage to the NCP and the father has not asserted paternity 
with any state's Registrar of Vital Statistics, such as in the birth certificate, acknowledgment of 
paternity or paternity affidavit. 

2.  How do I know paternity is not at issue for a child born out-of-wedlock?

1.  The mother and the NCP filed an acknowledgement of paternity that legally establishes paternity in 
Washington State, acknowledgements of paternity filed with the Department of Health (DOH) after 
August 14, 1997 legally establish paternity. See Sections 3.005 (BI coding) and 6.005 (Determining if 
support must be set administratively) 

2.  An order legally established the NCP as the father of the child. See Sections 3.005 (BI coding) and 
6.005 (Establishing support administratively). Orders include: 

1.  Divorce Decree/Decree of Dissolution, Findings of Fact, or Temporary Order. 

2.  Court order that established paternity. 

3.  Filiation order or another state's administrative order that established paternity based on a 
filed paternity affidavit or acknowledgement of paternity. 

4.  Uniform Reciprocal Enforcement of Support Act (URESA) order that established paternity of 
the child, even if other terms of the order are no longer enforceable or the order was 
dismissed. 

3.  If a noncustodial parent (NCP) adopts a child before a paternity order was established. The father who 
adopted the child is legally established as the child's father. See Sections 3.005 (BI coding) and 6.005 
(Determining if support must be set administratively). 

4.  The mother and the NCP are not married, but filed an acknowledgment of paternity with the 
Department of Health (DOH) in Washington State before August 15, 1997, or filed a paternity affidavit 
in another jurisdiction that does not legally establish paternity. The man named in the an 
acknowledgment of paternity is a presumed father. See Sections 3.005 (BI coding) and 6.085 
(Establishing support administratively). 

5.  The mother and the NCP married after the birth of the child, and the NCP asserts paternity in a record 
with the state Registrar of Vital Statistics (DOH in Washington State), such as in the birth certificate. 
The NCP is a presumed father. See Sections 3.005 (BI coding) and 6.085 (Establishing support 
administratively). 

6.  The child was born within 300 days of the dissolution of marriage between the mother and the NCP. 
The NCP is a presumed father. See Sections 3.005 (BI coding) and 6.085 (Establishing support 
administratively). 

Note: If the mother and the NCP were married when the child was born, the child was not born out-of-
wedlock, and therefore the NCP is a presumed father. 

3.  How can an NCP rescind a presumption of paternity?
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1.  If the mother and the NCP were married when the child was born or the child was born within three 
hundred (300) days of their dissolution of marriage, then the NCP must petition the court to rescind his 
presumed paternity within two (2) years after the birth of the child. See Section 3.065. 

2.  If the mother and the NCP married after the birth of the child and the NCP acknowledged paternity 
with the state Registrar of Vital Records or the NCP filed an acknowledgment of paternity at 
Department of Health in Washington State after August 15, 1997, then the NCP must petition the 
court to rescind the acknowledgment of paternity within sixty (60) days of its filing or petition the court 
within two (2) years after its filing on the basis of fraud, duress or material mistake of fact regarding 
the acknowledgment. See Section 3.065. 

3.  If the NCP petitioned the court, then the court must determine: 

1.  The presumed father and the mother of the child neither cohabited nor engaged in sexual 
intercourse with each other during the probable time of conception; and 

2.  The presumed father never openly treated the child as his own. 
Note: Genetic tests to determine parentage may or may not be ordered by the court. 

4.  If the mother and noncustodial parent (NCP) acknowledged paternity with their state Registrar of Vital 
Records or the mother and NCP filed an acknowledgment of paternity at Department of Health in 
Washington State before August 15, 1997, and the acknowledgment does not legally establish 
paternity, then the NCP may request genetic tests to determine paternity. See Section 3.065. 

4.  What does presumed, alleged, putative, adjudicated or acknowledged father 
mean?

1.  Presumed father - A man who is recognized to be the father of a child until that status is rebutted or 
confirmed in a judicial proceeding. See RCW 26.26.011 and RCW 26.26.116. 

2.  Alleged Father - A man whose parent-child relationship has not been terminated, who is not a 
presumed father under chapter 26.26.116, and who alleges himself or whom a party alleges to be the 
father of the child. 

3.  Putative father - All men who may possibly be the father of the child or children on whose behalf the 
application for assistance or support enforcement services is made. The man believed to be the father 
unless proven otherwise. WAC 388-14A-1020. 

4.  Adjudicated father - A man who has been judged by a court to be the father of a child. RCW 
26.26.011 and 26.26.101. 

5.  Acknowledged father - A man who has established a father-child relationship by signing an 
acknowledgement of paternity as outlined in RCW 26.26.300 through RCW 26.26.375. 

5.  Which cases do I refer to the Prosecutor/AAG for paternity establishment?

1.  Paternity of the child has not been established by order, marriage, or by an acknowledgement of 
paternity filed in any state. 

Note: DCS cannot use the acknowledgement of paternity to establish support or ask another 
jurisdiction to establish support based on the acknowledgment of paternity if there is an irregularity, 
such as when a necessary signature is missing from the acknowledgement or when the 
acknowledgement was filed in another country. 

2.  The mother was married, but identifies another man as the possible father, and there is no legally 
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established father. 

1.  If the mother was married, but an acknowledgment of paternity filed before July 1, 1997 
identifies another man as the father, you may refer the case to the prosecutor to establish 
paternity. Both of these fathers are presumed fathers. 

2.  If the alleged father is named as the father at the time of the referral to DCS. 

Exception: If DCS already established an administrative order against the husband before 
DCS discovered the alleged father, continue to enforce the order and do not refer the case to 
the Prosecutor/AAG. The parties may proceed in court to settle issues.

3.  The parties agreed to file an acknowledgment of paternity but neither party filed the acknowledgment 
of paternity with DOH, or the parties filed the acknowledgment but the presumed father did not file the 
denial with DOH. 

Exception: If DCS established an administrative order against the husband or acknowledged father 
before DCS discovered the existence of the other father, continue to enforce the administrative order 
and do not refer the case to the Prosecutor/AAG. The parties may proceed in court to settle issues.

4.  The parties report they are married at the hospital and a birth certificate is filed with the Department of 
Health (DOH) Center for Health Statistics (CHS) indicating the parties are married, but it turns out the 
parties were not married. 

Example: If the parties to the birth certificate agree to paternity and file an acknowledgment of 
paternity at DOH and DOH accepts it, then the case does not need to be referred to the Prosecutor/
AAG. However, if the parties do not agree to paternity or if CHS will not accept a substitute 
acknowledgment of paternity from the parties, the case must be referred to the Prosecutor/AAG to 
establish paternity. DCS does not have jurisdiction to establish support unless there is a presumed, 
acknowledged or adjudicated father. If the parties were not actually married, there is no presumed 
father. Since CHS did not accept the parties' acknowledgment of paternity, there is no acknowledged 
father. The father must be adjudicated. 

5.  Refer to Chart - Prosecutor/AAG Paternity Establishment Referrals (.pdf) 

6.  What do I do if the NCP and the mother want to agree to paternity?

1.  If there is no acknowledged or adjudicated father, offer the NCP and mother an acknowledgement of 
paternity. It's available from the county health department (Paternity Affidavit, DOH/CHS 021) or 
from the DCS receptionist at 1-800-442-KIDS (1-800-442-5437). See Section 3.035. 

2.  If there is a presumed father, he must file a denial with the acknowledgement of paternity in order for 
the acknowledgement to be valid. The acknowledgement of paternity is still filed by the NCP and 
mother. 

3.  Both parents must fully complete and sign the acknowledgment of paternity. They must have their 
signatures notarized before they file the acknowledgment with Washington State's Department of 
Health (DOH) Center for Health Statistics (CHS). 

4.  The acknowledgment of paternity becomes effective as a binding, legal determination of paternity on 
the date that it is filed with Washington State's Center for Health Statistics (CHS). 
Note: The parties can only rescind the acknowledgment of paternity in court within sixty (60) days of 
filing it at the Center for Health Statistics (CHS). The parties can only go to court to rescind the 
acknowledgment of paternity based on fraud, duress, or material mistake of fact within two (2) years 
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of filing the acknowledgment of paternity at CHS. Unless the court orders a rescission, the 
acknowledgment of paternity is enforceable. 

5.  The parents may sign an acknowledgment of paternity prior to the birth of their child and file it with 
CHS. If the parents do this, the acknowledgment does not become effective until the date of the filing 
of the acknowledgment or the date of the child's birth, whichever occurs later. 

6.  Update BI records per Section 3.005 upon verification from CHS that the paternity acknowledgment 
was filed. 

7.  Refer the case to the Prosecutor/AAG if, either parents did not file the acknowledgment with CHS, or 
the presumed father did not file the denial with CHS. 

7.  What do I do if paternity is not at issue?

1.  Update BI records per Section 3.005. See Chart - Administrative Notices/Orders and Paternity Coding 
(.pdf) 

2.  If DCS has jurisdiction over the NCP and no support order exists, establish support administratively. 
See Section 6.085. 

3.  If DCS does not have jurisdiction over the NCP to establish support administratively, send an 
interstate referral to the state where the NCP lives to establish support. See Section 15.010. 

8.  What if one of the parties is a tribal member?

❍     Paternity procedures may vary if a party is a tribal member. Before taking action, consult your 
Regional Tribal Liaison.
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Chapter 3: Paternity 
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.005 

 
Section 3.005: Maintaining Accurate BI Paternity Coding When a Child is Born out-of-wedlock
This section explains the initial coding needed to show that a child was born out-of-wedlock

Contents

Laws 42 USC 666(a)(5)(C) Voluntary paternity acknowledgment 
45 CFR 302.70 (5) Required state laws 
45 CFR 307.10 Computerized support enforcement system 

Policy When any child on any DCS case was born out-of-wedlock, code the case 
correctly.

Procedure Review incoming referral to see if paternity is at issue.

Visual Aids Chart - Administrative Notices/Orders and Paternity Coding (.pdf) 
Chart - Time Frames for Paternity Actions (.pdf) 
Chart - When to Refer Cases to the Prosecutor/AAG for Paternity 
Establishment (.pdf) 

Automated Actions BC coding determines BI coding which determines Paternity Establishment 
Percentage (PEP).

SEMS Screens Child's BI, BC, OR, CC

Forms Used  

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 2.045 Case Set Up 
3.025 Paternity Coordinator List 
3.085 Updating Paternity Records 
5.010 Good Cause 
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Procedures

1.  Why do I code paternity establishment for a child born out-of-wedlock?

1.  Accurate records are important to successful casework. 

2.  Federal incentive funds depend on accurate paternity coding. Whenever a child was born out-of-
wedlock, that child's BI screen must reflect paternity establishment codes, even if paternity was 
established before Division of Child Support (DCS) opened the case or paternity is not at issue. 

2.  How do I show the child was born out-of-wedlock?

1.  Regardless whether the noncustodial parent (NCP) is male or female, verify the paternity 
establishment code when the child is less than eighteen (18) years old. 

2.  If the NCP is the father: 

1.  Verify the Pat (paternity) field has code 1 (Out-of-wedlock) on the BC. 

2.  Verify the child's status is current and not former. 

3.  To change the paternity coding, double-click on the child in question from the BC. Their Edit 
Individual pop up window will open. Change the status field to 1 (current) and the paternity 
field code to 1 (Out-of-wedlock). Select Update. 

4.  Verify the status and paternity codes on the BC screen and the Child's BI. The child's Edit 
Individual pop up window should have the child as current. The child's BI screen should have 
the date the paternity field code was changed to 1 (out-of-wedlock) in the federal reporting 
fields (1) Born Out-of-Wedlock. 

5.  If this fails to produce the correct BI paternity coding, contact your field office Paternity 
Coordinator. 

3.  If the NCP is the mother: 

1.  Verify the Pat (paternity) field has code 1 (Out-of-wedlock) on the BC. 

2.  For a mother only case, to change the paternity coding, double-click on the child in question 
from the BC. Their Edit Individual pop up window will open. Change the status field to 1 
(current) and the paternity field code to 1 (Out-of-wedlock). Select Update. 

3.  Verify the status and paternity codes on the BC screen and the Child's BI. The child's Edit 
Individual pop up window should have the child as current. The child's BI screen should have 
the date the paternity field code was changed to 1 (Out-of-wedlock) in the federal reporting 
fields (1) Born Out-of-Wedlock. 

4.  If this fails to produce the correct BI paternity coding, contact your field office Paternity 
Coordinator. 

5.  If there is a joint NCP or another case with the putative father as NCP, contact your field office 
Paternity Coordinator to use the Special BI program. This is the only program that allows the 
SEO to enter a paternity field code 1 (out-of-wedlock) directly to the child's BI screen. 

3.  What if a paternity code 01 was inappropriately entered on the BC?

❍     If the paternity code 01 (out-of-wedlock) appears on the BC or the child's BI appears to be in error, 
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and the child was not born out-of-wedlock request your field office Paternity Coordinator to correct the 
coding. 
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Chapter 3: Paternity 
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.010 

 
Section 3.010 Minor Parent Paternity Cases
This section describes the case maintenance of paternity cases.

Contents

Laws 42 USC 666(a)(5)(C) Voluntary paternity acknowledgment 
RCW 26.26.315(4) Acknowledgment and denial of paternity 
RCW 26.28.020 married minors may be deemed full age 

Policy Refer parents who are still minors to the Prosecutor/AAG to establish 
support.

Procedure  

Visual Aids Chart - When to Refer Cases to the Prosecutor/Assistant Attorney General 
(AAG) for Paternity Establishment (.pdf) 

Automated Actions  

SEMS Screens BC, OR, IT

Forms Used  

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 5.020 Family Violence 
13.005 Tribal Enforcement 
Regional Tribal Liaison 
Sexual Misconduct Calculator 
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Procedures

1.  How do I establish paternity for a minor father?

1.  If the unmarried minor parent signed an acknowledgment of paternity, refer the case to the Prosecutor/
Assistant Attorney General (AAG) to establish support. Although paternity is not at issue, the legal 
capacity of the minor parent to understand the support establishment proceedings may be at issue. 

2.  If the alleged minor parent did not sign an acknowledgment of paternity, refer the case to the 
Prosecutor/AAG to establish paternity and support. See Section 3.015 E. 

3.  If paternity is not established and Division of Child Support (DCS) is establishing a support obligation 
for the mother to pay, and if either the mother or the alleged father is a minor, refer both the mother 
and the alleged father's case to the Prosecutor/AAG. 

2.  What if the parent was a minor when the affidavit or acknowledgment was signed, 
but is no longer a minor?

1.  If the parent is no longer a minor, serve an administrative support establishment notice. See Section 
6.085. 

2.  Do not refer the case to the Prosecutor/AAG's office. 

3.  What do I do if one or both parents are minors, but they are married?

1.  If the parents are married, establish support administratively, even if one or both of the parents is a 
minor parent. See Section 6.085. 

2.  Do not refer the case to the Prosecutor/AAG. 

Note: Once a minor is married, they are considered to be of "full age." 

4.  What do I do on a minor mother-only case?

1.  A minor mother-only case is a case that involves a minor mother whose child is either in foster care or 
relative care; paternity of the child has not been established; and/or the existence of any alleged 
father is in question. 

1.  Minor mother-only cases do not include cases where an acknowledgment of paternity or 
paternity order exists. 

2.  Make sure you have verified locate information before you refer a minor mother-only case for 
support establishment to the Prosecutor/AAG. 

2.  Make a case comment clearly indicating that the case is a "minor mother-only" case. 

3.  Send a copy of the minor parent's birth certificate with all documentation normally included in a 
paternity referral to the Prosecuting Attorney. 

1.  If the minor mom was born in Washington State, you may obtain a copy of the birth certificate 
by faxing a request to Center for Health Statistics at (360) 753-4135 "Attention Charlene". 

2.  Make the request on behalf of Department of Social and Health Services (DSHS)/Division of 
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Child Support (DCS) and include your contact information (name and phone number) on the 
facsimile sheet. 

4.  Refer these cases to the Prosecutor/AAG as a "DCS Representation" case, not as a paternity 
establishment case. 

5.  How do I determine if a case meets the definition for rape-of-a-child?

1.  If either parent appears to have been less than sixteen (16) years old at the time of conception, use 
the online Sexual Misconduct Calculator to determine if mandatory reporting of rape of a child is 
required. See Sections 2.045 - new case setup, 2.046 - unborn child and 5.020 D - family violence. 

2.  Review the case for the following conditions: 

1.  Cases where the child's mother and father are not the noncustodial parent (NCP) and 
custodial parent (CP) on the same case. 

2.  Cases where a non-parent (such as grandmother) is the CP and the mother is listed as 
another child on the case. 

3.  Foster care cases where the mother and father are on separate cases. 

4.  Cases where the child is unborn. Estimate the date of birth of the child and use the rape of a 
child calculator. DCS Staff will need to review cases where a referral is received before the 
child is born.

6.  What if the minor parent is a tribal member?

❍     Contact your Regional Tribal Liaison before sending case to the Prosecutor/AAG. See Section 
13.005. 
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Chapter 3: Paternity 
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.015 

 
Section 3.015: Referrals to the Prosecutor/AAG
This section describes how to get information about alleged fathers before making a Prosecutor/AAG 
referral and defines time requirements for actions on cases requiring paternity establishment.

 
 

Contents

Laws 45 CFR 303.3 set up case within 20 days and begin locate within 75 days 
45 CFR 303.4 order established or NCP served within 90 days 
45 CFR 303.5 requires establishment of paternity  
RCW 26.26.116 presumption of paternity in context of marriage 
RCW 74.20A.055 Notice and Finding of Financial Responsibility (NFFR) with 
an acknowledgment of paternity 
RCW 74.20A.056 Notice and Finding of Parental Responsibility (NFPR) with 
an acknowledgment of paternity paternity affidavit 

Policy Make a diligent effort to serve the noncustodial parent (NCP) when service 
is needed for the next required action. 
 
Establish a separate case for any child that needs paternity established if 
there are multiple children on the NCP's case. 

Refer paternity cases to prosecuting attorneys within three days of case set 
up or locating NCP. Exception: Some prosecuting attorneys will not accept 
cases with unborn children. 

Procedure IT case to Prosecutor/Assistant Attorney General (AAG) for paternity 
establishment. 

Serve NCP administrative notice if paternity is not at issue. 

Visual Aids Chart: Time Frames for Paternity Actions (.pdf) 

Chart - When to Refer Cases to the Prosecutor/AAG for Paternity 
Establishment (.pdf) 

Automated Actions Support Enforcement Management System (SEMS) EV automatically sends 
"Welcome to the Registry" letters to the CP and NCP. 

SEMS Screens CC, BC, OR, IT, IA, ES, SD, 4R
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Forms Used 09-957, 09-957A, 09-957B, 18-001, 18-002, 18-011, 18-013, 18-360, 18-
418, 18-440, 18-439

Hearing and Conference 
Board Rights

Noncustodial parent (NCP) and custodial parent (CP) hearing rights on 
establishment of administrative notices. 

CP hearing rights on any debt served on the NCP based on a court order. 

NCP may request conference board on court order debts and all other 
issues. 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 2.045 Case Set Up 
6.085 Establishing Support Administratively 
20.015 Locate 
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Procedures

1.  What if one of the parties is a tribal member?

❍     Paternity procedures may vary if a party to the case is a tribal member. Consult your Regional Tribal 
Liaison before taking action. See Section 13.005. 

2.  What if the alleged father's information is insufficient to refer the case to the 
Prosecutor/Assistant Attorney General (AAG) for paternity establishment?

1.  Send the custodial parent (CP) the DCS Request for Information, DSHS 09-957 to obtain 
information from the CP in assistance cases that involve establishment of paternity. 

Note: If the case is foster care, SEMS will send the DCS Request for Information - Foster Care, 
DSHS 09-957B to obtain information from the biological mother in Foster Care assistance cases that 
involve establishment of paternity. These are used when DCS does not have a DSHS 14-057 or 
DSHS 09-957 signed by the biological mother. 

2.  Send the CP the Addendum to DCS Request for Information, DSHS 09-957A to obtain information 
about the second and third possible fathers in assistance cases that involve establishment of 
paternity. 

3.  On foster care cases, how do I get more information about the unknown 
noncustodial parent (NCP)?

1.  Never contact foster care parents. Make all requests through your CAMIS liaison or the child's social 
worker. 

2.  Initially, contact your field office CAMIS liaison(s). Your liaison can find out more information for you 
from CAMIS or the contact information for the social worker assigned to the case if CAMIS data is 
insufficient. 

3.  Contact the social worker regarding the possible father. If unknown, then contact the mother regarding 
the possible father(s). Send her the DCS Request for Information - Foster Care, DSHS 09-957B. If 
the mother names a father, send Children's Administration the Information Update Request, DSHS 
18-011A. 

4.  What do I do if there are multiple possible fathers?

1.  For each child whose paternity is at issue, set up an individual case for each possible father. See 
Section 2.045. 

2.  Transfer the case(s) to the county Prosecutor/AAG where the child resides to establish paternity. See 
Section 3.015 E below. 

5.  How do I transfer a case to the Prosecutor/AAG for paternity establishment?

1.  Support Enforcement Officers (SEO) use Intraoffice Transfer (IT) to refer cases to the Prosecutor/
AAG. However, local field office procedures may vary regarding transferring the physical file. 

2.  IT creates an Order Action code 01 Establish Paternity record, and completes the initial fields of the 
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Order Record Screen (OR), for referrals to the Prosecutor/AAG. 

1.  The program requires that the Prosecutor/AAG office terminates an action before transferring 
the case back to the Division of Child Support (DCS) field office. The Prosecutor/AAG 
completes the Non-Adjustment, Dismissal, or Order Type/Date fields on OR. 

2.  If those fields do not apply, the Prosecutor/AAG's office may document the reason for 
terminating the action (e.g. NCP Unknown) and transfer the case to the DCS field office. 

3.  The date of the transfer becomes the "Trans Back Date" on the OR. 
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Chapter 3: Paternity 
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.020 

 
Section 3.020: Cases Requiring Multiple Actions
This section describes how to handle a case requiring multiple actions, when one is paternity 
establishment.

 

Contents

Laws  

Policy Obtain an order that includes all children whenever possible.

Procedure Review case for any existing orders.

Establish a separate case for any children that need paternity established.

Visual Aids Chart - Administrative Notices/Orders and Paternity Coding (.pdf) 
Chart - When to Refer Cases to the Prosecutor/AAG for Paternity 
Establishment (.pdf)

Automated Actions  

SEMS Screens BC, CC, OR

Forms Used  

Hearing and Conference 
Board Rights

The noncustodial parent (NCP) has the right to a Conference Board on any 
debt established based on a court order. 
 
Both the NCP and the custodial parent (CP) have hearing rights on any 
administrative notice. 
 
The CP has a right to a hearing on any debt served on the NCP based on a 
court order.

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 2.045 Case Set Up 
5.015 Address Confidentiality Program (ACP) 
17.035 Determining Where a Case Belongs 

http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03 (25 of 73)11/6/2006 1:38:59 PM



http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03

Procedures

1.  What do I do if there are multiple children on the case?

1.  Set up one case to collect child support for the children for which paternity is not in question. 

2.  Set up a case to establish paternity for each child whose paternity is at issue. 

Exception: A paternity case can have more than one child on it if the mother and alleged father are 
the same for all the children on the case. 

2.  What do I do when the paternity order is entered?

❍     Merge the paternity case with the collection case if paternity is established on the alleged father. 

3.  Where does the paternity and collection case(s) belong when the Prosecutor/
Assistant Attorney General (AAG) has it?

1.  Transfer the paternity case to the Prosecutor/AAG where the child lives to establish paternity. See 
Section 3.015 E. 

2.  When the Prosecutor/AAG is working on the case, do not transfer the case to another field office 
without the permission of the Prosecutor/AAG. See Section 17.035. 

3.  Transfer the collection case to the Division of Child Support (DCS) field office where the NCP lives. 

4.  When the Prosecutor/AAG reassigns the case upon entry of a paternity order, transfer the case to the 
DCS field office where the NCP lives. See Section 17.035. 

4.  What if the mother and child move out of state?

1.  If the custodial parent (CP) moves out of state during the paternity action, check with the Prosecutor/
AAG to see if they can continue the paternity action without the CP's cooperation. 

2.  If the Prosecutor/AAG can not continue without the noncustodial parent's (NCP's) cooperation, see 
Sections 3.030 interstate actions regarding paternity and 18.000 case closure. 

5.  What if the mother is an Address Confidentiality Program (ACP) participant?

1.  ACP participants must cooperate with DCS to establish paternity. See Section 5.015. 

2.  For domestic violence issues, see Section 5.020 

6.  What if one of the parties is a tribal member?

❍     Paternity procedures may vary if a party to the case is a tribal member. Consult your Regional Tribal 
Liaison before taking action. See Section 13.005. 
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Chapter 3: Paternity 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.025 

 
Section 3.025: Obtaining Certified Birth Record Information (CBRI) or Acknowledgment of 
Paternity Affidavit Information
This section describes how to obtain paternity affidavit and voluntary paternity acknowledgment 
information.
 

Contents

Laws 42 USC 666 (c) (i) & (iv) Voluntary acknowledgments of paternity 
45 CFR 303.5 Acknowledgment of Paternity 
RCW 26.26.116 Presumptions of paternity in context of marriage 
RCW 26.26.305 Execution of acknowledgment of paternity 
RCW 74.20A.055 Notice and Finding of Financial Responsibility (NFFR) with 
an acknowledgment of paternity 
RCW 74.20A.056 Notice and Finding of Parental Responsibility (NFPR) with 
an acknowledgment of paternity 

Policy When DCS gets a signed acknowledgment of paternity affidavit, DCS will 
send the acknowledgment affidavit to the Center for Health Statistics (CHS) 
for filing and pay the filing fee. 
 
When sending either the Notice and Finding of Financial 
Responsibility, DSHS 09-275, or the Notice and Finding of Parental 
Responsibility, DSHS 09-710, attach the CHS Certification of Birth Record 
Information (CBRI). 

Only use e-mail to contact CHS. The Paternity Coordinator may use other 
methods. 

Procedure Request CBRI from CHS via the Certification of Birth Record Information 
Request Form.

Visual Aids List - Field Office Paternity Coordinator List

Automated Actions  

SEMS Screens CC, BC

Forms Used 09-275, 09-710

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.
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See Also Information on Accessing the Department of Health (DOH) Birth Record 
System (82 KB Power Point file) 
Brochure: DSHS 22-586 Establish Paternity for Your Child's Sake 
Paternity Affidavit Program web site
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Procedures

1.  What is the difference between an acknowledgment of paternity and a paternity 
affidavit?

1.  An affidavit is a notarized document while the acknowledgment is a witnessed document. The 
acknowledgment becomes an affidavit if it is notarized. A paternity affidavit is still an acknowledgment 
of paternity per the Uniform Parentage Act (UPA). 

2.  The Uniform Parentage Act (UPA) requires an acknowledgment of paternity to be signed under 
penalty of perjury. However, Washington State's Department of Health Center for Health Statistics 
(DOH/CHS) requires an acknowledgment to be a notarized signed statement. The notary requirement 
makes a signed statement into an affidavit. DOH calls its acknowledgment of paternity a "paternity 
affidavit." Other states may title their acknowledgments of paternity differently. See 42 USC 666 (c) (i) 
& (iv) and RCW 26.26.305. 

3.  Currently, Washington State DOH uses the Instructions for Paternity Affidavit/Paternity Affidavit 
form DOH/CHS 021. The form contains the Uniform Parenting Act (UPA) required acknowledgment of 
paternity and instructions for filling out the form. 

4.  DOH used the pre-UPA form DOH 110-001 Paternity Affidavit before 08/15/1997. DOH/CHS 021 
supersedes 110-001. 

2.  Who maintains acknowledgments of paternity?

1.  The Center for Health Statistics (CHS) in the state's Department of Health (DOH) maintains birth 
record information for Washington State. 

2.  If you receive a signed and notarized state of Washington acknowledgment of paternity, forward the 
original to the Paternity Coordinator at Division of Child Support (DCS) headquarters. The Paternity 
Coordinator will forward it to the Center for Health Statistics (DOH/CHS) for filing. 

3.  How do I get a copy of an acknowledgment of paternity?

1.  Request CBRI from CHS via the Certification of Birth Record Information Request Form. 

2.  You must fill in the following fields: 

1.  Child's full name; 

2.  Child's birth date; 

3.  Child's birthplace, if known; 

4.  Sex of child; 

5.  Father's full name; 

6.  Mother's full maiden name; 

7.  Your name and e-mail address, and direct phone number with extension, if applicable. Include 
your full state campus mail or postal address. 

3.  DOH/CHS will send the certification to you. Ask your office Paternity Coordinator (see Paternity 
Coordinator List) if you have questions about the program. 

4.  DOH/CHS will respond directly to the requester via e-mail if they cannot provide certification or if the 
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application is incomplete. 

4.  What case record codes do I update after receiving a Certification of Birth Record 
Information (CBRI)?

1.  Verify the Pat (paternity) field has code 1 (out-of-wedlock) on the BC. 

2.  Verify the child's status is current and not former. 

3.  To change the paternity coding, double-click on the child in question from the BC. Their Edit Individual 
pop up window will open. Change the status field to 1 (current) and the paternity field code to 4 (Est. 
by Ack). Select Update. 

4.  Verify the status and paternity codes on the BC screen and the Child's BI. The child's Edit Individual 
pop up window should have the child as current. The child's BI screen should have the date the 
paternity field code was changed to 4 (Est. by Ack) in the federal reporting fields (4) Pat Est by Ack. 

5.  Input the Date DOH filed the Paternity Affidavit into the corresponding data field on the child's BI. 

6.  If this fails to produce the correct BI paternity coding, contact your field office Paternity Coordinator. 

5.  Is there any locate information I can get from CHS?

❍     CHS has agreed to provide locate-only information upon request. Use the same e-mail system to 
request the information needed. 

Note: Do not request an acknowledgment of paternity to obtain locate-only information. 

6.  How do I obtain a copy of a birth certificate?

1.  If the Prosecutor/Assistant Attorney General (AAG), responding jurisdiction (RJ) or DCS requests a 
copy of a Washington State birth certificate, email Center for Health Statistics (DOH/CHS) at vital.
records@doh.wa.gov and be sure to include your name, address & mail stop or DSHS/DCS return 
address (DOH/DCS mailing address: PO Box 115200, Tacoma WA 98411-5520). 

1.  Include the IV-D case number to facilitate efficient imaging by central services. 

2.  Cite the child's name, child's date-of-birth, child's city or county of birth, father's full name (or 
specify "unknown" if not named), and mother's full maiden name. 

3.  Specify if the birth certificate copy needs to be certified by DOH/CHS. 

Exception: For acknowledgment of paternity or birth certificate requests on referrals to the 
Prosecutor/AAG for minor parent cases and minor mother-only cases, see Section 3.010. 
Procedures vary from the above instructions. 

2.  If you need a copy of a birth certificate of a child born overseas while either parent was in the United 
States (U.S.) Military, see the U.S. Department of State Web site at http://travel.state.gov/family/
family_issues/birth/birth_593.html. 

1.  The child must be a U.S. citizen. 

2.  Follow local procedures for payment to the U.S. Secretary of State. 

3.  Send your request to: 
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Vital Records Section 
Passport Services 
U.S. Department of State 
1111 19th St. NW, Suite 510 
Washington, DC 20522-1705.

 
Paternity Coordinator List

Certification of Birth Record Information Request Form
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Chapter 3: Paternity 
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.030 

 
Section 3.030: Interstate Actions Regarding Paternity
This section describes actions required to establish paternity on an interstate case.

 

Contents

Laws 45 CFR 302.36 Interstate 
45 CFR 303.7 Long arm 
RCW 26.26 Uniform Parentage Act 
RCW 26.21 Uniform Interstate Family Support Act 
RCW 4.28.185 Personal service out-of-state 
RCW 70.58.104 CBRI is good as original acknowledgment of paternity 
RCW 74.20A.055 Notice and Finding of Financial Responsibility (NFFR) with 
an acknowledgment of paternity 
RCW 74.20A.056 Notice and Finding of Parental Responsibility (NFPR) with 
an acknowledgment of paternity 
RCW 74.20A.057 Jurisdiction 
WAC 388-14A-7200 Interstate 

Policy Give full faith and credit to acknowledgments of paternity filed in other 
states. 
 
Use only federally approved forms when working a UIFSA case. 
When there is a valid paternity affidavit, and: 

1.  DCS has jurisdiction over the NCP, set support administratively. 
2.  DCS does not have jurisdiction over the NCP, initiate an interstate action. 

Procedure If Washington has jurisdiction over an out of state NCP, and an acknowledgment or 
determination of paternity exists, serve an administrative notice.

If Washington does not have jurisdiction over an out-of-state NCP, and an 
acknowledgment or determination of paternity exists, submit an interstate referral for 
establishment of paternity to the state where the NCP lives.

If Washington does not have jurisdiction over an out of state NCP, and no 
acknowledgment or determination of paternity exists, submit an interstate referral for 
establishment of paternity and support to the state where the NCP lives. 

Visual Aids  
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Automated Actions  

SEMS Screens CC, BC

Forms Used 09-710, 09-275, 18-570, 18-576, 18-577, 18-578

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 6.025 serving support notices out of state 
15.000 determining to use either long-arm or two-state process 
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Procedures

1.  What is interstate paternity?

1.  In an interstate paternity case, the Initiating Jurisdiction (IJ) requests paternity establishment and 
support enforcement by the state where the noncustodial parent (NCP) lives. The Responding 
Jurisdiction (RJ) receives an interstate request for paternity establishment and support enforcement 
for a resident NCP. 

2.  If Washington State does not have jurisdiction over the NCP, establish paternity and support 
obligations through the two-state process. 

2.  When can I set support administratively when the child is out of state and the NCP 
resides in Washington State?

1.  Set support administratively if there is an acknowledgment of paternity filed in a state that allows the 
acknowledgment to be used to establish support. See the Everett Initiating Interstate Guide and 
OSCE Intergovernmental Referral Guide (IRG) for more information on the other state's paternity 
rules. See Section 6.085 for establishment procedures. 

2.  Set support administratively if the child was born in Washington State and Washington's Department 
of Health Center for Health Statistics (DOH/CHS) has a filed acknowledgment of paternity. See 
Section 6.085 for establishment procedures. 

3.  Refer the case to the Prosecutor/Assistant Attorney General (AAG) if no valid acknowledgment of 
paternity exists, or the acknowledgment of paternity from another state does not conclusively establish 
paternity. See Section 3.015 E. 

4.  Set support administratively if a paternity order exists. See Section 6.005. 

3.  When can I set support administratively when the NCP is out of state and the child 
resides in Washington State?

1.  If the child and custodial parent (CP) live in Washington State, see Section 15.000 B to determine if 
Washington State has jurisdiction over the NCP to establish support administratively. 

Note: If the NCP signed a Washington State acknowledgment of paternity, DCS likely has jurisdiction 
to establish support regardless of the NCP's address. Consult a Claims Officer (CO) if you have 
questions in this regard. 

2.  If Washington has jurisdiction to establish support administratively, follow procedures in Section 
6.085. 

3.  If Washington does not have jurisdiction, initiate an interstate request for paternity establishment and/
or support establishment based on an acknowledgment of paternity. 
Note: Refer the case to the Prosecutor/AAG in the county where the CP lives if you cannot initiate an 
interstate request. 

 
 
 
 

http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03 (35 of 73)11/6/2006 1:38:59 PM



http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03

 
 
 
 

DCS Home Director Field Ops Policy / Legal Central Services SEMS MAPS Fiscal Ops
Communications /CRU Training Personnel Tribal Facilities

Seattle Tacoma Everett Yakima Spokane Olympia Wenatchee Vancouver Fife Kennewick

http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03 (36 of 73)11/6/2006 1:38:59 PM



http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03

 
Chapter 3: Paternity 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.035 

 
Section 3.035: Completing an Acknowledgment of Paternity
This section discusses what steps to take when DCS receives a paternity acknowledgment after 
referring the case to the Pros/AAG.

 

Contents

Laws 45 CFR 303.5(g) Voluntary paternity establishment programs 
RCW 26.26.116 Presumptions of Paternity in context of marriage 

Policy  

Procedure Contact the Prosecutor/AAG and they will determine whether to continue 
paternity establishment or return the case for an administrative notice.

Visual Aids  

Automated Actions  

SEMS Screens CC 

Forms Used  

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also  
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Procedures

1.  When can the parents complete an acknowledgment of paternity?

1.  Parents may sign an affidavit at any time before or after the birth of the child. 

2.  Completed acknowledgment forms are not valid until filed at Department of Health Center for Health 
Statistics (DOH/CHS). 

Note: The Uniform Parentage Act (UPA) requires an acknowledgment of paternity to be signed under 
threat of perjury. However, DOH/CHS requires an acknowledgment to be a notarized signed 
statement. The notary requirement makes a signed statement into an affidavit. DOH/CHS calls its 
acknowledgment of paternity a "paternity affidavit." Other states may title their acknowledgments of 
paternity differently. See RCW 26.26.305. 

2.  Where can parents get an acknowledgment of paternity?

1.  Acknowledgments of paternity are available at hospitals, Community Service Offices (CSO), and the 
DOH/CHS at http://www.doh.wa.gov/EHSPHL/CHS/Ordering.htm. 

2.  DOH/CHS accepts completed and notarized acknowledgments for children born in Washington State. 

3.  The parents are responsible for all filing fees if filed independent of DCS. 

3.  When can Division of Child Support (DCS) help the parents complete an 
acknowledgment of paternity?

1.  Offer or accept an acknowledgment only if the child was born in the state of Washington. 

2.  If the parents sign the acknowledgment in the field office, have the signatures notarized. 

3.  A "Denial of Paternity" (on last page of acknowledgment) must be signed if: 

1.  The natural mother was married to someone other than the man claiming to be the father 
when the child was conceived, or; 

2.  The child was born within 300 days of the termination of a marriage to someone other than 
the person claiming to be the father, or; 

3.  There is a presumed father otherwise defined per RCW 26.26.116. 

4.  Distribute the copies per the following: 

1.  Give the yellow copy to the mother. 

2.  Give the green copy to the father. 

3.  Forward the original to: 
DCS Headquarters 
ATTN: Paternity Affidavit Coordinator 
PO Box 9162 
MS 45860 
Olympia, WA 98507-9162. 

5.  DCS pays DOH/CHS filing fees on behalf of the parents. 
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4.  What if the case is at the Prosecutor/Assistant Attorney General (AAG) when an 
acknowledgment of paternity arrives?

1.  Notify the Prosecutor/AAG when you receive the acknowledgment of paternity. 

2.  The Prosecutor/AAG will review the case to determine if they will continue to establish paternity or 
return the case to DCS to establish support administratively. 
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Chapter 3: Paternity 
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.040 

 
Section 3.040: Public Assistance Paternity Establishment Only
This section describes how to establish paternity when both parents are on public assistance together 
but they are not married.

 

Contents

Laws 42 USC 602 State plan requirements for public assistance recipients 
RCW 26.26.101 Establishment of parent-child relationship 
RCW 26.26.106 No discrimination based on marital status 
RCW 26.26.300 Right to sign acknowledgment of paternity 

Policy DCS establishes paternity for children of unmarried public assistance 
recipients when the father lives in the same household but the mother and 
father will not sign an acknowledgment of paternity.

Procedure Code BC enforcement services to 1 (NCP on Grant). 
IT case to Prosecutor/AAG 

Visual Aids  

Automated Actions  

SEMS Screens BC, IT

Forms Used DOH/CHS 021, 14-057A, 14-057C

Hearing and Conference 
Board Rights

The custodial parent (CP) or noncustodial parent (NCP) may request 
paternity tests.

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 2.005 B Case Set Up
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Procedures

1.  When will the parents receive an acknowledgment of paternity for them to sign?

1.  The Department of Social and Health Services (DSHS) Community Service Office (CSO) will offer an 
unwed father and mother who are requesting IV-A services an opportunity to sign an acknowledgment 
of paternity. 

2.  The CSO will send signed and notarized acknowledgments to Division of Child Support (DCS) 
headquarters. 

2.  What if the parents will not sign the acknowledgment of paternity?

1.  If the parents will not sign the acknowledgment, the CSO will send a referral to DCS for paternity 
establishment only. 

2.  Upon receiving a referral for paternity establishment only, DCS will open a IV-D case to establish 
paternity. 

1.  Verify that enforcement services is set to 1 (NCP on Grant) on the BC screen. 

2.  Refer the case to the Prosecutor/Assistant Attorney General (AAG) for paternity 
establishment. 

3.  What do I do when the Prosecutor/AAG returns the case to DCS?

1.  Enter the paternity order on the OR screen. 

2.  If paternity tests exclude the NCP, close this case and request a referral for another prospective father 
from the Community Service Office (CSO). See Section 3.000. 

3.  If the parents still live together and the test established paternity or the parents signed an 
acknowledgment, close the case. See Section 18.005. 
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Chapter 3: Paternity 
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.045 

 
Section 3.055: Establishing Paternity When the Alleged Father Is the Custodial Parent
This section describes how to establish paternity when the father is the custodial parent.

 

Contents

Laws RCW 26.26.300 Right to sign acknowledgment of paternity 

Policy DCS will establish paternity, regardless of who has custody of the child.

Procedure Open a collections case for the mother as noncustodial parent (NCP) and the father as 
custodial parent (CP).

Open a "paternity establishment only" case for the Prosecutor/Assistant Attorney 
General (AAG) with the father as the NCP. 

Visual Aids  

Automated Actions  

SEMS Screens BC, CC

Forms Used  

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 2.005 Case Set Up 
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Procedures

1.  What if an alleged father is the custodian?

1.  When the alleged father applies for public assistance for a child in his custody, Division of Child 
Support (DCS) will open a case with him as the custodial parent (CP) and the mother as the 
noncustodial parent (NCP). 

2.  Confirm the parents refused to sign an acknowledgment of paternity offered to the CP (father) by the 
Community Service Office (CSO) worker. 

1.  Offer the parents the opportunity to sign an acknowledgment of paternity. 

2.  Advise the CP (father) that the case will be referred to the Prosecutor/Assistant Attorney 
General (AAG) to determine parentage if there is no filed acknowledgment of paternity at 
Department of Health (DOH). 

3.  If either parent refuses to sign the acknowledgment of paternity, DCS will open another case for 
paternity establishment only. See Section 2.000. 

1.  Post a White Board entry and case comment that the case is for paternity establishment only, 
NCP/father is the recipient of temporary assistance for needy families (TANF) rather than the 
CP/mother, and give the D# for the (reverse) collection case. 

2.  Refer the case to the Prosecutor/AAG for paternity establishment. See Section 3.015 E. 

2.  What do I do when the Prosecutor/AAG returns the case?

1.  Once paternity is established: 

1.  Enter the order on the OR screen. 

2.  Close the paternity only case using case closure code 62 (case set up for administrative 
purposes only). 

2.  If the paternity test excludes the alleged father: 

1.  Enter the court order exclusion on the OR screen. 

2.  Close the paternity only case. 

3.  Re-code the CP relationship on the BC screen of the collection case. 

4.  Notify the Community Service Office (CSO) of the exclusion. 

5.  Request a referral for another prospective father from the CSO. See Section 3.000. 
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Chapter 3: Paternity 
 
Section 3.065: Timely Request for Paternity Tests
 

This Handbook Section will be moving to Chapter 7 

 
This section describes procedures when the NCP makes a request for paternity tests within 20 days 
after service of an NFPR on a paternity affidavit that was filed before August 15, 1997.

 

Contents

Laws WAC 388-14A-8300 liability for genetic tests costs 
WAC 388-14A-6100 oral hearing requests 
WAC 388-14A-3120 request for genetic tests

Policy If the NCP requests genetic testing within the rescission period (affidavit 
filed after 8/14/97) do not refer for testing. Test results would need to be 
final before the rescission period ends; that is impossible. A request for 
genetic tests does not toll the rescission period. When the NCP rescinds the 
affidavit, refer to the Pros for paternity establishment. Explain this 
procedure to the NCP.

Procedure  

Visual Aids  

Automated Actions  

SEMS Screens  

Forms Used 09-710, 09-712, 18-370, 01-115, 09-275

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also Calculating the support debt - for birth costs 
Pros/AAG Procedures 
Case Closure 
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Procedures

1.  Who can make a timely request for genetic tests on a DSHS 09-275?

1.  No one may request genetic tests on a Notice and Finding of Parental Responsibility (Paternity 
Affidavit Filed After July 26, 1997), 09-275 if sixty days have passed since the affidavit 
acknowledging paternity was filed with the Center for Health Statistics, as paternity is conclusively 
established after that date. 

2.  The NCP may request genetic tests on a Notice and Finding of Financial Responsibility, 09-275. 

3.  The CP may request genetic tests on a 09-710 if the CP is the natural mother of the child. 

1.  A CP who is not the natural mother may not request genetic tests because the CP is not a 
necessary party to the paternity action. However, the CP could become a party as a third 
party petitioner in a paternity action in superior court. 

2.  A natural mother who is not the CP must request DCS services to ask for paternity 
establishment. 

2.  What is a timely request for paternity test?

1.  If the paternity affidavit was filed before August 15, 1997 the NCP/CP has 20 days after service of the 
notice to make a timely request for paternity tests. The NCP/CP does this by returning the Objection - 
Request for Blood Test or Adjudicative Proceeding, DSHS 09-712, or by making an oral hearing 
request, within 20 days after being served. Exception: If we served the NCP out of state, he has 60 
days to respond whereas the CP has 20 days. 

2.  If the paternity affidavit was filed after August 14, 1997 the NCP or CP must rescind the paternity 
affidavit by serving a rescission notice on the Center for Health Statistics. If DCS receives notice that 
the NCP rescinded the paternity affidavit, withdraw the 09-710A and forward the case to the Pros/
AAG for establishment of paternity. 
Note: A request to DCS for a hearing or request for genetic testing is not sufficient to withdraw the 
paternity affidavit. 

3.  What do I do if the NCP or CP makes a timely request for paternity testing?

1.  If the NCP or CP makes a timely request for paternity tests: 

1.  Follow local procedures for scheduling paternity tests. 

2.  Do not take any collection action pending the results of the paternity tests. 

3.  Consider the request timely if either party's deadline to request a timely hearing has not 
passed. 

2.  If the TANF CP fails to cooperate with the paternity test request send a Notice of Noncooperation, 
DSHS 01-115, to the CSO. 

4.  What if the mother will not cooperate in paternity testing?

1.  If the natural mother is not the payee on the grant and fails to cooperate with paternity testing, close 
the case when DCS or the county prosecutor cannot proceed without the mother's cooperation. 

■     DCS cannot require the natural mother to cooperate with paternity establishment if she is not 
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a party to the application for child support services. 

2.  If the nonassistance CP fails to cooperate with the paternity test request send her a Full Collection 
Services Closure Letter, DSHS 18-370, to begin case closure. 

 
 

Revised August 28, 2003 
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Chapter 3: Paternity 
 
Section 3.070: Timely Paternity Test Results
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.050 

 
This section describes what to do when DCS receives paternity test results from a timely request for 
paternity tests.

 

Contents

Laws WAC 388-14A-8300 liability for genetic tests costs 
WAC 388-14A-3120 Notice and Finding of Parental Responsibility (NFPR) 
WAC 388-14A-7200 notices served in other states. 

Policy Establish an obligation for a noncustodial parent (NCP) found to be the 
father, for the cost of genetic tests paid by DCS. 
 
Withdraw a Notice and Finding of Parental Responsibility (NFPR) if genetic 
tests exclude the NCP. If the NFPR covers multiple children, modify or 
amend the NFPR. 

Procedure Serve the NCP a Notice of Genetic Test Results and Costs, DSHS 18-
453 if genetic tests established paternity or send the NCP a Notice of 
Exclusion, DSHS 18-454 if they did not.

Visual Aids  

Automated Actions If a hearing is requested, enter result code 4 (Hearing Requested) into FT 
to stay EV actions and update OR screen.

SEMS Screens BC, BI

Forms Used 18-453, 18-454, 18-370, 18-011

Hearing and Conference 
Board Rights

NCP and CP may object to current support or the arrears amount. 
 
Either party may request a court to establish paternity. 

The NCP may request that a court establish paternity within twenty (20) days after 
service of the genetic test results. 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 6.090 Calculating the Support Obligation 
6.085 Establish Support Administratively 
7.025 Late Hearing Requests 
18.000 Case Closure 
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Procedures

1.  What if the paternity test shows the noncustodial parent (NCP) is the father?

1.  Follow local procedures to determine the costs of paternity tests. 

2.  Serve the NCP a Notice of Genetic Test Results and Costs, DSHS 18-453. 

3.  Send a copy of the 18-453 to the mother, with the NCP address redacted. 

2.  What actions can the NCP take after being served a DSHS 18-453?

1.  Within twenty (20) days of receiving the 18-453, the NCP may: 

1.  Ask Division of Child Support (DCS) to refer the case for paternity action in Superior Court 

2.  Request a hearing to object to the support amount in the Notice and Finding of Parental 
Responsibility (NFPR); 

3.  Do nothing. 

2.  If the twenty (20) days have expired, the NCP must petition Superior Court for a paternity action. 

1.  The NCP may request a late hearing on the NFPR within one (1) year of being served without 
having to show good cause for the delay in making the request. Continue to enforce the terms 
of the NFPR during the hearing proceedings. 

2.  Continue to enforce the terms of the NFPR unless the prosecuting attorney tells DCS to stop. 

3.  A noncustodial parent (NCP) who starts a paternity action in superior court must serve notice on the 
other party and the Prosecuting Attorney. If the NCP serves the Division of Child Support (DCS) with 
the notice, immediately forward it to the Prosecutor/Assistant Attorney General (AAG). 

3.  When do I begin collections if the NCP does not respond to the 18-453

1.  Begin collection action twenty one (21) days after we serve the NCP in Washington State, or sixty one 
(61) days after DCS served the NCP in another state. 

2.  Set up a paternity related subro case for the paternity costs. 

4.  What if paternity tests show the NCP is not the father?

1.  Update BC paternity fields for the child excluded. 

1.  From BC screen, double click on excluded child. The Edit Individual (BI) pop up window 
displays. Change Paternity field to 3 (NCP excluded). Select Update. 

1.  Confirm the child's BC Pat field has automatically changed to 03 (Pat excluded) and 
the child's Edit Individual pop up window shows Status field is 5 (Pat excluded). 

2.  Confirm the excluded child's BI federal reporting fields (3) NCP Excluded has a date 
filled in. 

2.  Withdraw the Notice and Finding of Parental Responsibility, 09-710. 

3.  Send a Notice of Exclusion, DSHS 18-454 to the NCP. 
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4.  Send a copy of the DSHS 18-454 to the Center of Health Statistics (CHS) to notify them of the 
exclusion. 

5.  Send a copy of the DSHS 18-454 to the custodial parent (CP) to tell the custodial parent of 
the exclusion. Redact the NCP's address. 

6.  If no other children remain on the case send the CP a Full Collection Services Closure 
Letter, DSHS 18-370 and follow normal case closure procedures. See Section 18.000. 

7.  If the child is on public assistance, send an Information Request, DSHS 18-011 to the 
Community Service Office (CSO) with a copy of the DSHS 18-454 and request a referral on 
another possible father. 

2.  If other children remain on a public assistance case: 

1.  Leave the case open. 

2.  Set up a new case for the excluded child with the noncustodial parent (NCP) as "unknown". 
See Section 2.045. 

3.  Contact the Community Service Office (CSO) if you do not receive a new referral within thirty 
(30) days. 

3.  If other children remain on a nonassistance case, send a memo to the custodial parent (CP) with her 
copy of the DSHS 18-454 that DCS will remove this child from the case. 

 
 

Revised March 28, 2005 
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Chapter 3: Paternity 
 
Section 3.075: DCS Receives a Timely Objection to a Support Amount
 

This Handbook Section will be moving to Chapter 7 

 
This section describes procedures when the NCP makes a timely objection to the support amount.

 

Contents

Laws Chapter 74.20 RCW Support of dependent children  
RCW 74.20A.056 NFPR 
WAC 388-14A-3120 NFPR 

Policy DCS attempts to negotiate a support amount on as many cases as possible 
in order to reduce the number of administrative hearings.

Procedure Attempt to negotiate an agreed settlement with the NCP and CP.

Visual Aids  

Automated Actions  

SEMS Screens ES, SG, CC, OR

Forms Used 09-277, 09-277B, 09-279, 18-097, WSCSS

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also Hearing and Conference Board Rights 
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Procedures

1.  What if the NCP or CP objects to the support amount?

1.  An NCP or CP may object to any part of the debt amount. 

2.  An NCP or CP may make one timely request for a hearing on the debt. 

2.  When is a request for hearing timely?

1.  The NCP or CP may make a timely hearing request at two times during the process: 

1.  Within 20 days after service of the NFPR (60 days for the NCP if served out of state), and; 

2.  Within 20 days after service of Notice of Genetic Test Results and Costs, DSHS 18-453. 

2.  If the NCP makes a timely request for a hearing on the support amount, do not collect on the case 
pending the results of the hearing. 

3.  Try to negotiate an agreed settlement before sending the case for a hearing. 
■     If an agreed settlement is not possible, forward the case for a hearing. 

4.  See section 7.020 Timely Hearing Requests. 

 
 

Revised March 28, 2005 
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Chapter 3: Paternity 
 
Section 3.080: Timely Request for Paternity Establishment in Superior Court
 

This Handbook Section will be moving to Chapter 7 

 
This section describes how to process an NCP's timely request for paternity establishment in superior 
court after service of a DSHS 09-710.

 

Contents

Laws RCW 26.26 - Uniform Parentage Act 

Policy Accept a timely request from either parent to establish paternity in superior 
court. 

Procedure If the NCP requests paternity establishment in superior court, forward the 
case to the Pros/AAG for action.

Visual Aids  

Automated Actions Case transfer creates an entry on the OR screen indicating the case has a 
hearing pending.

SEMS Screens BC

Forms Used 18-453, 18-451, 18-452, 18-615, 09-277

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also  
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Procedures

1.  What if the NCP wants the court to establish paternity?

1.  DCS will bring action in superior court to establish paternity if the NCP does both of the following: 

1.  Makes a timely request for paternity tests in writing after receiving a Notice and Finding of 
Parental Responsibility, DSHS 09-710. 

2.  Requests superior court action within 20 days of receiving the Notice of Genetic Test 
Results and Costs, DSHS 18-453. 

2.  Who gets the case?

1.  If the child resides in another field office's area: 

1.  Transfer the case to the child's field office to refer to the local Pros/AAG for establishment of 
paternity. 

2.  Send a Case Transfer Notification, DSHS 18-615 to the CP and NCP. 

2.  If the child resides in the present field office's area: 

1.  Transfer the case to the Prosecutor/AAG. 

2.  Send an Absent Parent Notice of Paternity Case Referral, DSHS 18-451, to the NCP. 

3.  Send an AR/AC Notice of Paternity Case Referral, DSHS 18-452, to the CP. 

Revised March 31, 2005 
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Chapter 3: Paternity 
 
Section 3.085: Updating the Case with Any Order that Established Paternity or Support
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.055 

 
This section describes what actions to take after an order is entered based on an acknowledgement of 
paternity or an order determining paternity.

 

Contents

Laws 45 CFR 307.10 computerized support enforcement system 

Policy Update the case record to show that paternity was established.

Procedure Update order record (OR) screen immediately when an administrative order 
or paternity order is entered.

Visual Aids Chart - Administrative Notices/Orders and Paternity Coding (.pdf file)

Automated Actions Entry of an order on the OR screen sets the withhold code on the CF and sets the 
MOA amount on the BC.

SEMS Screens BC, Child's BI, CF, MI, OR

Forms Used  

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also  
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Procedures

1.  What actions do I take prior to posting an administrative order to SEMS?

1.  Cross-reference the child on Support Enforcement Management System (SEMS) to ensure the 
child's BI is merged to all the child's cases. See Section 2.030. 

Note: If merging, do not lose current information on any of the child's MI screens. After merging, verify 
the child's MI screen has the current information and update MI fields with any missing information. 

2.  Verify the following fields on the child's BI screen, Child/Paternity tab, are completed as follows: 

1.  There is a date after code 1 (born out-of-wedlock), 

2.  There is a date after code 4 (Pat Est by Ack), 

3.  The date the Department of Health (DOH) filed the Paternity Affidavit is completed, 

4.  The Child on Order field is set to N. 

5.  Verify the child's Pat (paternity) code on the BC screen is 4 (Est by Ack). 

2.  How do I post the resulting administrative order to SEMS?

1.  Update the OR screen using the order types shown on the Chart - Administrative Notices/Orders and 
Paternity Coding. (.pdf file). 

2.  After you enter the order information and select Update, a pop up window appears asking if all the 
children are on the order. Select Yes. 

Note: If there is a child on the case not covered by the order, after you enter the order information, go 
to that child's BI screen, Child/Paternity tab, and set the Child on Order field to No. 

3.  If the confirmation All the children on Order pop up window does not appear, you must correct the 
paternity codes on the BC and the child's BI screen. Follow the procedures in Section 3.085 A2 and 
A3 above and re-enter the order on OR. 

Note: If there is a child on the case not covered by the order, after you enter the order information, go 
to that child's BI and set the Child on Order field to No. 

3.  How will the Paternity coding on BC and the child's BI appear when the 
administrative order is correctly posted?

1.  On BC, the child's paternity code will be 0 (Not in Question). 

2.  On the child's BI, Child/Paternity tab, the following Federal Reporting Fields must be completed: 

1.  (0) Pat Not in Question: date of the referral processing; 

2.  (1) Born Out-of-Wedlock: date the 1 (Out of Wedlock) was entered on the BC screen; 

3.  (4) Pat Est by Ack: date the 4 (Est by Ack) was entered on the BC screen; 
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4.  (5) Admin Order Date: date of the administrative order per OR. 

3.  Served: served date from the Order/Action per OR. 

4.  Date DOH filed the Paternity Affidavit is completed. 

5.  The Child on Order field will be Y. 

Note: The Federal Reporting Fields (2) Pat Est by Court Order and (3) NCP Excluded will be blank. 

4.  What actions do I take prior to posting a paternity court order to SEMS?

1.  Cross-reference the child on SEMS to ensure the child's BI number is merged on all the child's cases. 
See Section 2.030. 

Note: If merging, do not lose current information on any of the child's MI screens. After merging, verify 
the child's MI screen has the current information and update MI fields with any missing information. 

2.  Verify the following fields on the child's BI screen Child/Paternity tab are completed as follows: 

1.  There is a date after code 1 (Born out of Wedlock); 

2.  The Child on Order field is set to N; 

3.  Verify the child's paternity code on the BC screen is 1 (out-of-wedlock). 

5.  How do I post a paternity court order to SEMS?

1.  Update OR using only Order Types 03 (Paternity Order) or 13 (Judgment of Paternity) per Chart - 
Administrative Notices/Orders and Paternity Coding (.pdf). 

2.  Use these order types even if the order might be considered to be different type of order such as 
another state's administrative order, a temporary order or a Uniform Reciprocal Enforcement of 
Support Act (URESA) order. The paternity establishment aspect of the order is more important than 
recording the actual order type. 

3.  After you enter the order information and select Update, a pop up window appears asking if all the 
children are on the order. Select Yes. 
Exception: If there is a child on the case not covered by the order, after you enter the order 
information, go to that child's BI screen, Child/Paternity tab, and set the Child on Order field to No. 

Note If the confirmation All children on order pop up window does not appear, you must correct the 
paternity codes per 3.085 D2 and D3 above and re-enter the order on OR. 

4.  Updating the OR automatically changes the paternity code on the BC to 00 (Not in Question). It also 
puts the order date after the Federal Reporting Field (Not in Question) (2) on the child's BI screen, 
Child/Paternity tab, and changes Child on Order field to Y. 

Note: These procedures ensure that DCS meets federal reporting requirements. 

6.  How will the paternity coding on BC and the child's BI appear when the paternity 
court order is correctly posted?

1.  On BC, the child's paternity code will be 0 (Not in Question). 
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2.  On the child's BI, Child/Paternity tab, the following Federal Reporting Fields must be completed: 

1.  (0) Pat Not in Question: date of referral processing; 

2.  (1) Born out-of-wedlock: date the 1 (out-of-wedlock) was entered on the BC screen; 

3.  (2) Pat Est by Court Order: date of the resulting paternity court order; 

4.  Served: date of the Order Action. 

3.  The Child on Order field will be Y. 

4.  The Federal Reporting Field (3) NCP Excluded will be blank unless there was more than one possible 
father that was tested. The Federal Reporting Fields (4) Pat Est by Ack and (5) Admin order date will 
also be blank. The field date that DOH filed the Paternity Affidavit will be blank. 

7.  What do I do if the child's BI screen is incorrect pursuant to a court order?

1.  If there is only one child on the case or all the children on the case are on the same court order: 

1.  Change the paternity code on BC for each child to 1 (out-of-wedlock) 

2.  Change the Child on Order field on each child's BI to N. 

2.  On the OR screen verify that the order code is 03 (Paternity Order) or 13 (Pat Judge) and select 
Update. 

Note: Be sure the prompt comes up asking if all children are on the order. Choose Yes. 

3.  Verify that the paternity codes on BC and the child(ren)'s BI are correct per 3.085 F above. 

Exception: If the children on the case are on different paternity orders or paternity was an issue for 
only some of the children, request your field office Paternity Coordinator/ADD to correct the coding 
using the Special BI program. 

8.  What other actions do I take?

1.  Merge the dummy cases created during the paternity establishment process with the collection case if 
the noncustodial parent's (NCP) are the same. 

2.  Do a debt calculation based on the order and update the CF. See Section 19.000. 

3.  Post a case comment code 60 with the medical terms of the order. Update the MI screen and post any 
additional medical insurance information. 

4.  Complete the Child Support Summary Report. Follow local office procedures for sending the report to 
the Administrator of the Courts. 

5.  Review the enforcement language in the order and start enforcement actions.. 
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Chapter 3: Paternity 
 
Section 3.090: Late Objections to an Administrative Order
 

This Handbook Section will be moving to Chapter 7 

 
This section describes how to deal with an objection to an administrative order that DCS receives more 
than 20 days after we served the notice in Washington, or 60 days after we served the notice outside 
Washington State.

Contents

Laws RCW 74.20A.056 NFFR 
WAC 388-14A-8300 liability for genetic testscosts 

Policy An NCP may make a late request for paternity tests following service of a 
09-710, 09-710A based on a rebuttable affidavit. 

Procedure Forward a late objection to an administrative notice for a hearing.

Visual Aids  

Automated Actions  

SEMS Screens CC, OR

Forms Used 09-392, 09-712, WSCSS, 01-109

Hearing and Conference 
Board Rights

An NCP and CP may make a hearing request on an administrative debt at 
any time.

See Also Hearing and Conference Board Rights 
Late Hearing Requests
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Procedures

1.  What about a late objection?

1.  An NCP or CP may make a hearing request on an administrative debt at any time.

2.  See section 7.025 - Late Hearing Requests

2.  What if the NCP makes a late request for paternity tests?

1.  If an NCP makes a late request for paternity tests:

a.  Follow local procedures for scheduling paternity tests if the NCP is entitled to paternity testing. 

b.  Tell the NCP he must initiate the action in court if he is not entitled to paternity tests. 

2.  If the NCP asks DCS to bring paternity action in superior court more than 20 days after we served him 
with paternity test results:

a.  Tell the NCP he must initiate the action himself. 

b.  The NCP must also serve the Attorney General and the mother. 

3.  Continue to enforce the notice unless the Pros/AAG tells you to stop.
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Chapter 3: Paternity 
 
Section 3.095: Late Paternity Test Results
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.060 

 
This section describes what actions to take when DCS receives the results of paternity tests resulting 
from a late request for paternity tests.

Contents

Laws RCW 74.20A.055 Notice and Finding of Financial Responsibility (NFFR) with 
an acknowledgment of paternity 
74.20A.056 Notice and Finding of Parental Responsibility (NFPR) with an 
acknowledgment of paternity 
WAC 388-14A-8300 liability for genetic tests costs 

Policy If genetic tests exclude the NCP as the father, stop enforcing as of the date 
of the exclusion. Do not refund amounts collected prior to the date of the 
exclusion.

Procedure Serve the NCP a Notice of Genetic Test Results and Costs, DSHS 18-
453 if genetic tests established paternity or send the NCP a Notice of 
Exclusion, DSHS 18-454 if they did not.

Visual Aids  

Automated Actions  

SEMS Screens BC, OR, CF, CC, FG, Child's BI

Forms Used 18-454, 18-370

Hearing and Conference 
Board Rights

NCP may request a hearing on 09-710 debt

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 18.000 Case Closure
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Procedures

1.  What do I do when the results of a late request for paternity testing shows the 
noncustodial parent (NCP) is the father?

1.  Continue to enforce the support debt. 

2.  Serve the NCP a Notice of Genetic Test Results and Costs, DSHS 18-453. 

1.  Follow local procedures to determine the costs of paternity tests. 

2.  Send a copy of the 18-453 to the mother, with the NCP address redacted. 

3.  The NCP can initiate paternity action in Superior Court pursuant to the 18-453. 

3.  The NCP may have late hearing request rights on the Notice and Finding of Parental 
Responsibility (NFPR), DSHS 09-710, regarding the child support debt. 

2.  What do I do when the results of a late request for paternity testing excludes the 
NCP?

1.  Update case records and issue appropriate forms. 

1.  From the OR screen, double click on the administrative order to open the Order/Action pop up 
window. Enter the date for the exclusion at the Non-Adj field and the Thru field. 

2.  Verify the BC paternity fields for the children are 3 (NCP Excluded). To change the paternity 
coding, double-click on excluded child from the BC screen. The Edit Individual (BI) pop up 
window displays. Change the Paternity field to 3 (NCP Excluded). Select Update. 

1.  Confirm the child's BC Pat field has automatically changed to 03 (Pat excluded) and 
the child's Edit Individual pop up window shows Status field is 5 (Pat excluded). 

2.  Confirm the excluded child's BI federal reporting field (3) NCP Excluded has a date 
filled in. 

3.  Release any collection actions against the NCP for this child. 

4.  Retain any money already collected. 

5.  Post a debt calculation and remove the child's portion of the debt from the CF screen. See 
Section 19.000. 

6.  Mail a Notice of Exclusion, DSHS 18-454 to the NCP. 

7.  Send a copy of the 18-454 to Department of Health Center for Health Statistics (DOH/CHS), 
to tell them of the exclusion. 

8.  Mail a copy of the 18-454, with the NCP's address redacted, to the custodial parent (CP) to 
tell her of the exclusion. 

2.  If no other children remain on a nonassistance case, send the CP a Full Collection Services 
Closure Letter, DSHS 18-370 with the CP's copy of the 18-454 to begin case closure procedures. 

3.  If other children remain on a nonassistance case: 

1.  Send a memorandum to the CP with her copy of the 18-454 telling her Division of Child 
Support (DCS) is removing the child from the case. 

http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03 (64 of 73)11/6/2006 1:38:59 PM



http://www.dcs.dshs.wa.gov/cgi-bin/printchapter.pl?chapter=03

4.  If the child receives public assistance, send the Community Service Office (CSO) an Information 
Request, DSHS 18-011, with a copy of the 18-454, requesting a referral on another possible father. 

5.  If tests exclude the NCP as father of all the children on a public assistance case: 

1.  Send an 18-370 to begin case closure. 

2.  Set up a new case with NCP as unknown. 

3.  Contact the CSO if you do not receive a new referral within 30 days. 

6.  If tests do not exclude the NCP as father for other children on a public assistance case: 

1.  Leave the case open. 

2.  Indicate the child is former on the BC screen. 

3.  Set up a new case for the excluded child with the NCP as unknown. 

4.  Contact the CSO if you do not receive a new referral within 30 days. 
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Chapter 3: Paternity 
 
Section 3.100: Pros/AAG Procedures
 

This Section has been replaced by CN 245: Chapter 3 
Paternity, Section 3.065 

 
This section gives a general outline of actions the Pros/AAG may take. Local procedures may differ 
from those described here and are subject to local agreements between DCS offices and the 
Prosecutors and Attorneys General. This section is informational only.

 

Contents

Laws 45 CFR 302.34 cooperative arrangements required between DCS and 
Prosecuting Attorneys 

Policy DCS offices enter into agreements with Prosecutors and Attorneys General to 
coordinate case management responsibilities.

If the father is still unidentifiable after at least one interview with the CP, the Prosecutor/
AAG returns the case to DCS for case closure.

Procedure If the Prosecutor/AAG returns the case to DCS because good cause B is 
granted and the CP refuses to cooperate to establish paternity, close the 
case using closure code 44.

Visual Aids Chart - Case Closure and Criteria Codes  

Automated Actions  

SEMS Screens  

Forms Used  

Hearing and Conference 
Board Rights

 

Personal Notes 
[Add a note]

You have not added any notes to this handbook section.

See Also 5.010 Good Cause 
18.000 Case closure
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